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NOTICE OF VACANCY 

SECONDED NATIONAL EXPERT
1. Directorate general
: DEVCO FPI.4
- Directorate

:
Service for Foreign Policy Instruments
- Unit


: 
Public Diplomacy and Election Observation 
- Place


:
Brussels
- Head of Unit

:
Oliver Nette 

        Tel. 


:
32 2 29 57402
- Suggested taking up duty
:
Second quarter 2012
Please note that the secondment will be governed by the Commission decision C(2008)6866 of 12/11/2008 laying down rules on the secondment to the Commission of national experts and national experts in professional training. This decision is available on
 http://ec.europa.eu/civil_service/job/sne/index_en.htm  
2. Main areas of responsibility: identification and management of missions relating to election observation.  
The selected candidate will join the election observation sector of the Unit for Public Diplomacy and Election Observation of the European Commission's Service for Foreign Policy Instruments (FPI) which reports directly to the High Representative and Vice President of the EC Ms C. Ashton. 
 The election observation sector of FPI: is in charge of all operational and security aspects of missions relating to election observation. The Sector organises each year approximately 10-12 high visibility Election Observation Missions (EOMs) and approx. 8, smaller, Election Experts Missions (EEMs).
- The Seconded National Expert will work under the responsibility of the Head of Sector for Election Observation.

- S/he will identify and manage missions relating to election observation (in particular election observation missions (EOMs), exploratory missions (ExM), election assessment team missions (EATs), and election experts missions (EEMs). 
- S/he will ensure the information and visibility tasks relating to these missions.

- S/he will ensure that all institutional, budgetary and operational conditions necessary for the launching and deployment of the missions are fulfilled. For this s/he will work closely with the financial cell within FPI's Unit for Public Diplomacy and Election Observation and FPI's Unit for Budget, Finance, Relations with other Institutions in preparing the requests for services and the contracts with the selected service providers using the appropriate templates in full respect of the financial and contractual rules of the Commissions. 
- S/he will prepare and participate in the selection committees of the offers submitted by Service Providers.

- S/he will participate in missions relating to election observation in order to ensure that they are being deployed in line with their Terms of Reference.

-S/he will be in charge of the relations with the selected Service Provider. 

- S/he will organise all necessary briefing and debriefing meetings with colleagues from EC, EEAS and experts in order to ensure that forthcoming missions are well organised or concluded missions are well analysed and operational conclusions are drawn.

- S/he will ensure the conformity of the provided services by the service providers with respect to the Terms of Reference of their contracts and approve the activity reports.
-S/he will work closely with the division for election observation of the European External Action Service which is in charge of the programming and political aspects of election observation missions.
3. Main qualifications :
The selected candidate should have an adequate academic profile (university degree in law or social, economic and political sciences)
Previous experience in election observation would be a clear asset. 

Professional experience in the European institutions and/or in international cooperation would also be an advantage.

4. Languages:

Excellent knowledge of English and French (written and oral).

Knowledge of other languages (particularly Spanish) would also be an advantage. 
NB to the attention of candidates from third countries: your personal data can be used for necessary checks. More information is available on http://ec.europa.eu/dgs/personnel_administration/security_en.htm

